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I  WANT TO.. .

Careers

Recreation Coordinator
Type: Full Time
Salary/Pay Rate: $15.86 - $24.36 hourly
Posted Date: 11/21/2022 11:07 AM

RECREATION COORDINATOR – Parks and Recreation

 

POSITION SUMMARY 

This person plans, directs, and oversees staff, operations, and activities of an assigned recreation program area.
Areas of responsibility include, but are not limited to: youth and adult recreation activities/events/programs,
concession operations, rentals, cultural activities, and special events. They oversee the development, promotion,
and implementation of programs which meet the needs of a diverse community; ensures program facilities are
properly maintained and safe; oversees a wide variety of duties for events, classes, and programs; and performs
related work as required. This is a full time position with varying shifts that include mostly nights and weekends
due to the nature of running leagues and other after school/work events within the Parks & Recreation
Department. Schedule is typically Tuesday – Saturday with the latest shifts being 11am-8pm, this includes a 1 hour
break. Supervisor is flexible within reason.

 

Job Responsibilities (Includes, but not limited to)

Assists with the development, implementation and maintenance of a comprehensive community recreation
programs, including programs for youth, adults, and seniors in the areas of leisure, art, sports, cultural,
camps, and enrichment.
Coordinates schedules and supervises use of athletic fields, classrooms, tennis courts, picnic shelters and
related recreational facilities for program and special event use.
Provides information and assistance to program instructors, leaders, participants and the general public
regarding program and special events; resolves grievances and complaints.
Works independently and is responsible for overseeing activities at designated locations such as community
center, parks, school facilities, baseball/softball fields and other public facilities. Includes setting up and take
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down at facilities and areas for special events which includes working many weekends and evenings.
Prioritize job tasks and complete them within specified time frames meeting strict deadlines
Ability to interact with and maintain good relations with patrons, public and staff.
Assists in recruiting, training, supervising, directing and evaluating seasonal staff, instructors, volunteers
and participants
All other duties as required

 

Minimum Qualifications

High School Diploma or GED, supplemented by two years of college level coursework, in business administration,
recreation, physical education, or a related field. Along with any combination of training, education, and
experience that would provide the required knowledge, skills, and abilities. Must be First Aid and CPR Certified or
complete classes within 6 months of hire date. Preferred: Bachelor’s degree in Management or Public
Administration with experience directing and overseeing staff and volunteers. Experience with RecTrac or a
recreation management software is a plus.

 

Physical Demands

Must possess mobility , strength, and stamina to perform physical work for extended periods of time; to operate a
wide variety of tools and equipment, and to operate a motor vehicle; vision to read printed materials and a
computer screen; hearing and speech to communicate in person and over the telephone or radio. Work activities
may be performed indoors and outdoors and may require frequent walking on uneven or slippery surfaces,
standing, sitting, running, conducting exercises, twisting, turning, kneeling, bending, stooping, squatting,
crouching, grasping, reaching, making repetitive hand movement, and related physical activities in the
performance of daily duties. Finger dexterity is needed to access, enter, and retrieve data using a computer
keyboard, calculator, or tools and equipment used in assigned program area. Incumbents must possess the ability
to lift, carry, push, and pull materials, tools, equipment, objects, and supplies weighing up to 50 pounds or heavier
weights with assistance and/or the use of proper equipment.

 

Pay

$15.86 - $24.36 per hour depending on qualifications. Grandview has an excellent benefits package including L6
LAGERS pension plan (https://www.molagers.org/join-the-lagers-community/ (https://www.molagers.org/join-
the-lagers-community/)), Cigna Health plan, Dental and Vision plans. Employees enjoy 10 paid Holidays as well as
2 Floating Holidays every year! New employees earn two weeks of Paid Time Off during their first year.

 

 

 

To Apply 

Send cover letter and resume to one of the following (please note position title applying for):

E-Mail: jobs@grandview.org (mailto:jobs@grandview.org)
Fax: 816-763-3902
Mail to Grandview City Hall, 1200 Main Street, Grandview, MO 64030
Come to Grandview City Hall to complete an application

https://www.molagers.org/join-the-lagers-community/
mailto:jobs@grandview.org
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Return to full list >> (/government/city-departments/human-resources/careers)

Come to Grandview Community Center, 13500 Byars Road, Grandview, MO 64030, to complete an
application

 

OPEN UNTIL: FILLED

Documents

Apply Online

(/government/city-departments/human-
resources/electronic-application-for-

employment)

Application for Employment (/home/showpublisheddocument/7048/636386685419970000)

https://www.grandview.org/government/city-departments/human-resources/careers
https://www.grandview.org/government/city-departments/human-resources/electronic-application-for-employment
https://www.grandview.org/home/showpublisheddocument/7048/636386685419970000

