
 

Job Description for the City of Republic, MO 

 

Position Title: Aquatic Center Manager 

FLSA Status: Non-Exempt 

Pay Grade: $18.00 

Primary Purpose  

Serves as the manager for all Republic Aquatic Center operations. Assists with a variety of general administrative 

and front-line supervisory duties as needed to coordinate the day-to-day maintenance of the Republic Aquatic 

Center. Contributes to the overall success of the Parks & Recreation team through collaboration, planning, and 

innovative thinking to achieve division and departmental goals. 

Supervision 

Under the direct supervision of the Aquatics Administrator and general supervision of the Parks & Recreation 

Director/Assistant Director. Supervises seasonal and temporary Republic Aquatic Center employees.  

Essential Duties & Responsibilities  

Aquatic Center Manager 

1. Assists the Aquatics Administrator with overseeing all aspects of daily operations at the Republic Aquatic Center.  

2. Displays strong management skills including but not limited to leadership and supervisory skills, problem analysis 

and decision making, planning, organizing, management control, adaptability/flexibility, and time management  

3. Displays strong written and oral communication skills.  

4. Assists with the development of reports, correspondence, policies, procedures, and organizational communications 

as directed by the Aquatics Administrator. 

5. Oversees and delegates daily tasks to Head Guards, Lifeguards, Concession Stand Staff, and Front Desk Staff. 

Ensures internal standards of exceptional service and policies/procedures are being followed.  

6. Assists the Aquatics Administrator with overseeing swim team, private swim lessons, and all other Republic 

Aquatic Center programs and events  

7. Ensures the cleanliness of the pool deck, concession stand area, front desk, guard room, and bathrooms is always 

up to par with department standards.  

8. Attends all meetings and in-services scheduled by the Aquatics Administrator. 

9. Displays a professional appearance. Demonstrates regular and predictable attendance.  

10. Deals effectively and courteously with fellow employees and the public. 

11. Performs other duties assigned.  

Minimum Qualifications  

Education & Experience  

Bachelor’s Degree from an accredited college or university in Recreation Management, Recreation and Leisure 

Studies, Recreation, Sport, and Park Administration, or related field preferred. Plus, a minimum two (2) years of 

experience in one or more of the following: pool operations, aquatic personnel development, or aquatic 

programming required. Must be at least 18 years old, possessing a current American Red Cross First Aid/CPR/AED 

certification. The certification must remain valid throughout the entire season.   

 



Knowledge, Skills, & Abilities  

Must be a self-starter who possesses initiative and urgency in their work. Thorough knowledge of the principles, 

practices, and techniques utilized in running an indoor or outdoor aquatic facility, to include organizing, supervising 

staff, running our swim team, and overseeing our private swim lessons program. Good knowledge of equipment, 

materials, and supplies required for specialized aquatic activities and day-to-day operations. Knowledge of 

supervisory methods and techniques and ability to organize and supervise seasonal and temporary employees. Must 

be able to make sound decisions within established guidelines and procedures; Must be able to mentally analyze a 

situation; Must be able to memorize and retain information; Must have cognitive and analytical skills; Must be able 

to communicate effectively both through verbal and written skills; Must be able to solve problems and make 

decisions under pressure in areas of responsibility.  

Must be able to perform effectively as a member of a team in carrying out the City’s Mission, Vision and Values 

Overall professionalism displaying the utmost integrity, discretion, courtesy, cooperation, discipline, and behavior. 

Special Requirements  

• Must have a valid Missouri State Driver's License and in some cases must provide own vehicle for on- 

the-job transportation purposes. 

Miscellaneous Requirements  

• Will be required to work a variety of shifts including nights, weekends, or holidays.  

• Subject to emergency call-in. 

• Must be a dependable person 

Supplemental Information 

  

Physical Demands 

Performs bending, sorting, kneeling, and reaching to both ground level and overhead as required for such tasks as 

retrieving files; lifts and carries up to 10 pounds; pushes and pulls up to 25 pounds; must be able to hold and grip 

objects; may be subject to sitting for long periods of time; ability to operate a computer keyboard and mouse. 

Some assignments may require the incumbent to hear audiotapes utilized for transcription purposes or record 

verbal dictation. 

Work Environment  

Primarily indoors with heating and cooling in a general office environment. May be exposed to extreme weather 

during times of special events. 

Selection Guidelines 

 

Formal application, rating of education and experience, oral interview, reference check and jobrelated tests may 

be required. The duties listed above are intended only as illustrations of the various types of work that may be 

performed. The omission of specific statements of duties does not exclude them from the position if the work is 

similar, related or a logical assignment to the position. The job description does not constitute an employment 

agreement between the employer and employee and is subject to change by the employer as the needs of the 

employer and requirements of the job change.  

 

 



THE CITY OF REPUBLIC IS AN EQUAL OPPORTUNITY EMPLOYER. Individuals with disabilities should 

request reasonable accommodations in accordance with the Americans with Disabilities Act prior to testing or 

appointment. Proof of United States Citizenship/Authorization to Work in the United States as established by the 

immigration Reform Act of 1986 is a condition of employment. We are committed to diversity and a drug-free workplace. 

Pre-employment drug testing is required 

 

 

My signature certifies that I have read the job description and can perform the essential functions of the job with or 

without a reasonable accommodation.  

 

 

_________________________________________                                                                          ___________________ 

 Employee Signature           Date  

 

 

Created December 2022 


